
 

921 SW WASHINGTON STREET SUITE 250 

PORTLAND OREGON 97205 

503  227  4860   TEL 

503  227  4920   FAX 

www.henneberyeddy.com 

CFO/Business Manager 
 
Description 
Hennebery Eddy Architects seeks an experienced business manager to manage and implement 
strategic and day-to-day business and financial operations of our growing firm. This vital role is 
rarely open and presents a significant long-term opportunity to a qualified leader.  We seek 
candidates interested in fostering the firm's values as we continue to attract the best architects and 
designers to serve our clients through award-winning design. 

Responsibilities 
Financial administration and management 

1. Oversight of accounting functions and accounting staff (payroll, AR/AP, collections, etc.) 
2. Ongoing cash flow management and firm financial strategy 
3. FAR-compliant overhead management, planning, and budgeting 
4. Tax Planning – management of consulting CPA 
5. Management of financial software and data 

 
Firm-wide project management oversight 

1. Oversee project managers’ financial accountability and project profitability 
2. Project financial training for project managers and emerging project managers 

 
Corporate responsibilities 

1. Coordinate annual and periodic corporate documentation and associated work of 
corporate attorney 

2. Coordinate share transactions and transfers, associated agreements, promissory notes 
and related documents 

3. Administer shareholder distributions 
4. Legal compliance for all states and countries in which Hennebery Eddy does business 

 
Risk management 

1. Prepare annual professional liability insurance application and coordinate with insurance 
broker 

2. Prepare and manage all general liability, worker’s compensation and related insurance 
policies 

3. Coordinate with insurance provider(s) and legal counsel with respect to claims and 
potential claims 

 
Human Resources 

1. Maintain compensation system consistent with Hennebery Eddy’s JUST™ label 
2. Oversee annual benefits and insurance procurement process 

 
Qualifications 

1. Bachelor’s degree in Business Management, Accounting, or similar discipline 
2. Certified Public Accountant (CPA) 
3. Eight years of experience in corporate accounting and business management 
4. Experience with professional services business administration 
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About Hennebery Eddy 
Hennebery Eddy Architects is driven by the values of the Pacific Northwest: simplicity, efficiency 
and beauty. During our 25-year history, we have made a significant impact on our region’s built 
environment. Our work is characterized by well-crafted, thoughtfully detailed designs that respond 
to our clients’ needs. We consistently push the programmatic requirements of projects, creating 
inspirational, environmentally conscious and meaningful places that are adaptable and flexible 
enough to serve multiple generations. 

As a JUST™ Organization, our 55-person team is passionate about making a positive contribution 
to our greater environment and the human situation through designing places where people 
gather, work, live, and recreate. Our design approach is grounded in our core values, and uses a 
collaborative process with principals, associates and interns working together in an open studio. 
This approach has resulted in over 50 design awards, including national, regional, and local 
recognition. 

Hennebery Eddy projects fall in four primary market sectors: academic, commercial, civic + cultural, 
aviation + transit. Our work includes comprehensive architectural services, interior design, 
planning, and historic preservation. Please visit www.henneberyeddy.com for additional firm 
information. 

Benefits 
Hennebery Eddy offers a comprehensive benefits package. Along with competitive health plan 
options, flexible paid time off, and retirement savings contributions, we offer benefits that support 
our employees’ personal and professional lives and foster our firm culture. These offerings include 
alternative transportation subsidies, secure bike storage and changing/shower facilities, 
community engagement opportunities and paid volunteering days, a community service 
scholarship, a sabbatical program, and substantial financial support for professional development, 
licensure, certification, and training.   

To Apply 
For consideration please send cover letter and resume to humanresources@henneberyeddy.com 

 

Hennebery Eddy Architects, Inc. is an equal opportunity employer. 

http://www.henneberyeddy.com/
mailto:humanresources@henneberyeddy.com
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