Hennebery Eddy’s Recruitment & Hiring Processes
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All current job postings are listed on
our website’s “Opportunities” page.
To apply, follow the link and fill out
your online application. If you have a
disability and you believe you need a
reasonable accommodation to search
for a job opening or to submit an
online application, please email
jobs@henneberyeddy.com or

call (503) 542-1181.

We use a rolling application process,
keeping the job posting open until the
role is officially filled.

As noted in each job description,

we require PDFs for all cover letter,
resume, and portfolio files. Due to
the number of applications received,
applications missing required
documents or PDFs with a link to an

online portfolio will not be considered.

Application Review

Applications are received and organized through an
applicant tracking system managed by the HR team.
Application materials are downloaded by a member
of the HR team who redacts identifying information to
prevent bias during the application review process.
Redacted information includes name, gender and
ethnic identifying information, names and locations
of universities/colleges/educational institutions,
graduation dates, and personal photographs.

Applications are then reviewed by two or three
members of our screening panel. Members of the
panel independently review the application using a
standardized screening form and recommend whether
a candidate should continue to the interview stage.

We appreciate the time and effort it takes to apply, so
we strive to notify candidates who won’t be moving
forward as soon as possible via email or phone call.
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Interviews

Candidates chosen to move

on in the hiring process will be
contacted by the HR Manager via
email to set up an interview time.
Candidates will meet with two
firm members for an in-person

or hybrid interview. The number
of interviews ranges from one to
three, depending on the role.

From the initial interview,
candidates should expect the
process to take between two to four
weeks, depending on the role and
the number of candidates.
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Pre-Employment Checks

Once all interview rounds
have concluded, the HR
Manager will reach out to
final candidates for a list of
three professional references.
Certain roles may also require
a background check.
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Offers

The final stepis a
meeting with firm
leadership and the HR
Manager to present the
offer of employment.
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